
 

Scottish Women’s Institutes is a registered Scottish Charity:  No SC011901  

 
 

 

 
 
May 2021                Coronavirus Update 
 
 
Please find below latest guidance from the Scottish Government and as always you should check on 
their web site for up-to-date information at 
 
https://www.gov.scot/publications/coronavirus-covid-19-calculating-physical-distancing-capacity-in-

public-settings/pages/events/ 

 
The Government guidance will change as Scotland lowers its level of restrictions (which are currently 
different across the country) and this will impact on how we can move forward with meetings  
 
While the rules on physical distancing have not changed, many premises may have been closed for 
some time and in some cases may have previously operated under capacity limits.  
 
The Maximum Physical Distance based capacity for premises where you hold meetings will vary 
across the country. 
 
Currently the Scottish Government Guidance states the following; 
 
All non-domestic premises: 

1. To consider what their maximum physical distance-based capacity limits are for their 
premises 

2. To take reasonable steps to manage the capacity to avoid breaching appropriate 
physical distancing rules. 

3. To display this maximum capacity at their entrance to help manage public confidence 
and to help manage compliance with guidance; and 

4. Where appropriate, to complete additional steps prior to opening but no later than 
May 17 when, if the data allows, we move to Level 2. 

 
 
 

How you measure physical distance-based capacity 
 
The current standard social distancing requirement for premises is two metres. Each of the premises 
which will hold SWI meetings should have a maximum capacity limit and should demonstrate they 
have considered the maximum amount or people allowed to adequately take account of social 
distancing requirements. If you are allowed to hold a meeting in a venue you and the venue should 
consider the following; 

https://www.gov.scot/publications/coronavirus-covid-19-calculating-physical-distancing-capacity-in-public-settings/pages/events/
https://www.gov.scot/publications/coronavirus-covid-19-calculating-physical-distancing-capacity-in-public-settings/pages/events/
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• the layout of the premises inside and outside, considering pinch points such as exits 
and entrances, corridors and toilets and how people will move around the premises 
safely. Consideration should be given to access requirements and the safe usage of 
any provided facilities (such as restrooms) 

• the number of staff on duty, as well as the number of household groups and 
individuals needs to be considered. 

• where members are seated, the possible configurations that maintain the distancing 
requirements and the furniture will influence available capacity. 

• account should be taken of the fact that individual household groups if they are 
members do not need to physically distance. Planning the seating of households may 
help maximise capacity within the premises. 

• consideration should be given to what activity the space is being used for, space 
requirements will change dependent on the activity. 

• there is an increased risk that physical distancing will not be observed in queues, and 
that this can lead to people crowding together, which must be avoided as much as 
possible. There should be no queuing to get in to meetings. If there is queuing it will 
need careful management ensuring requisite spacing between people, and/or one-
way systems. 

• steps should be taken to avoid queues outside premises as much as possible.  
• systems should be in place to safely manage capacity in the meeting place to avoid 

overcrowding. It is essential that crowding in general is not permitted. This is an 
identified risk and must be avoided at all times.  

The above factors should be considered by premises when calculating their maximum physical 
distance-based capacity as part of their ongoing risk assessments to ensure they are in compliance 
with the requirements in the Coronavirus regulations and the associated guidance. 
 
The requirement in brief is that persons responsible for businesses, to ensure physical distancing can 
be maintained. This, along with measures to limit close face-to-face interaction and maintain 
hygiene, will help to minimise the risks of exposure to coronavirus. There is no prescribed generic 
system which is possible to fit all premises, although people responsible for operating these 
premises should take consideration of this guidance when assessing and setting their own physical 
distance-based capacity for the hall or venue where the meeting is taking place.  

 
Examples of the types of measures are: 

• maximising ventilation in the setting in line with guidance i.e., can you open windows 
in the hall or meeting venue 

• controlling the use of entrances, passageways, stairs and lifts 
• controlling the use of shared facilities such as toilets and kitchens 
• the use of, personal protective equipment where appropriate e.g., face coverings 
• providing information to those entering or working at the setting about how to 

minimise the risk of exposure to coronavirus, for example having hand sanitiser 
available, ensuring touchpoints are cleaned. 

• availability of providing hand washing facilities. 
• in certain settings, you must collect and record the details of who visits the meetings. 
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Small outdoor and indoor events can resume subject to capacity constraints and gathering 
restrictions at Level 2 providing that the event takes forward a self-assessment process and:  

• utilises outside space wherever possible 
• organisers carry out a risk assessment, including assessing the indoor and outdoor 

space available to adhere to distancing requirements and have calculated the 
maximum capacity for the event to support physical distancing. 

 
 
Should you be required to carry out a risk assessment by the premises I can supply a generic 
template for you to complete 

 
 

 
Raymond Pratt 
Chief Executive 
 

 

 


